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PHILOSOPHY, MISSION STATEMENT, AND GOALS

Philosophy
Parkersburg Catholic High School is a diocesan coeducational Catholic faith community whose basic goal is the development of individual students as Christian social beings.  The school offers a curriculum designed to prepare students for college and other post-high school educational opportunities.  To provide a quality education, PCHS strives to make effective use of various educational enhancements offered by parents, parishes, other educational institutions, and business/community programs.  All educational efforts are directed toward the formation of the total person -- intellectually, morally, socially, physically, and spiritually.

A Catholic school, PCHS stresses the development and practice of Christian values.  All aspects of the school emphasize the individual value of the student.  Following Christian tradition, the school is open to students of all religions, races, national origins, and academic needs.
Mission Statement

Parkersburg Catholic High School, in partnership with the Diocese of Wheeling-Charleston, the community and the parishes, is committed to serve all students spiritually, academically, culturally, technologically, and physically, and to provide them with a wide variety of activities that meet the highest standards of educational excellence.

We believe that all students can learn; therefore, the mission of Parkersburg Catholic High School is to provide effective instruction in basic skills, to develop the potential of all students, to nurture a sense of individual worth, to build a foundation for lifelong learning in a changing world, and to teach students how to fully live their faith.

Goals
Religious/Civic - To make provisions for students to understand and practice their religion/faith at an individual and community level on a daily basis and improve the quality of life for themselves and others in their world

Faculty Growth - To assure professional growth and competency through an active program of staff development, internal communications, positive evaluation, site-based management operations, and professional training opportunities

Community - To create an instructional system that draws from available resources including parents, parishes, partners in education, and other community and business institutions supporting education

Wellness - To encourage the understanding and use of life-long health goals for both students and faculty through a combination of classroom instruction, a program of co-curricular and extra-curricular activities, and staff projects

Learning Skills - To develop learning skills in communications, thinking, problem solving, and basics that equip the student to succeed in the immediate academic environment and appreciate the need to continue the learning process throughout life

Financial - Through coordination with the Diocese of Wheeling-Charleston, PCS Foundation, and parishes, prospective parents and students may apply for financial assistance based on need.

SOCIAL JUSTICE

The Church’s social teaching is a rich treasure of wisdom about building a just society and living lives of holiness amidst the challenges of modern society.  Modern Catholic social teaching has been articulated through a tradition of papal, conciliar, and episcopal documents.  The depth and richness of this tradition can be understood best through a direct reading of these documents.  In the following brief reflections, several key themes at the heart of our Catholic social tradition are highlighted.   Parkersburg Catholic High School wholeheartedly supports these social justice teachings of the Church.  


LIFE AND DIGNITY OF THE HUMAN PERSON
The Catholic Church proclaims that human life is sacred and that the dignity of the person is the foundation of a moral vision for society.  Our belief in the sanctity of human life and the inherent dignity of the person is at the foundation of all the principles of our social teaching.  In our society, human life is under direct attack from abortion and assisted suicide.  The value of human life is being threatened by increasing use of the death penalty.  Every person is precious; people are more important than things; and the measure of every institution is whether it threatens or enhances the life and dignity of the human person. 

CALL TO FAMILY, COMMUNITY, AND PARTICIPATION

The person is not only sacred but also social.  How we organize our society - in economics and politics, in law and policy - directly affects human dignity and the capacity of individuals to grow in community.  The family is the central social institution that must be supported and strengthened, not undermined.  People have a right and a duty to participate in society, seeking together the common good and well-being of all, especially the poor and vulnerable.

OPTION FOR THE POOR AND VULNERABLE
A basic moral test is how our most vulnerable members are faring.  In a society marred by deepening divisions between rich and poor, our tradition recalls the story of the Last Judgment (Mt 25:31-46) and instructs us to put the needs of the poor and vulnerable first.

THE DIGNITY OF WORK AND THE RIGHTS OF WORKERS
The economy must serve people; not the other way around.  Work is more than a way to make a living; it is a form of continuing participation in God’s creation.  If the dignity of work is to be protected, then the basic rights of workers must be respected – to work productively, to receive decent and fair wages, to organize and join unions, and to own private property.

SOLIDARITY
We are our brothers’ and sisters’ keepers, wherever they live.  We are one human family, whatever our national, racial, ethnic, economic, and ideological differences.  Learning to practice the virtue of solidarity means learning that “loving our neighbor” has global dimensions in an interdependent world.

CARE FOR GOD’S CREATION
We show our respect for the Creator by our stewardship of creation.  Care for the earth is not just an Earth Day slogan; it is a requirement of our faith.  We are called to protect people and the planet by living our faith in relationship with all of God’s creation.  This environmental challenge has fundamental moral and ethical dimensions that cannot be ignored.

PCHS Alma Mater

Hail to alma mater, hail

Never will our loyalties fail;

Hardships and studies, 

Laughter and buddies make us one.

Never will the memories die.

Throughout the years of days gone by

We’ll be true forever

To Parkersburg Catholic High.
PCHS Fight Song
Oh, it’s fight, fight, fight for the Blue and the White,

To our school and our team we’ll be true.

In the heart of ev’ry loyal Crusader fan

We’re the home of the White and the Blue.

We will rule all fields and in sports never yield

As we strive always for the right.

And so we’ll al-ways be ready to

Give our all for the Blue and White.

DIRECTORY OF PERSONNEL

Parkersburg Catholic High School staff includes the principal, teachers, guidance counselors, secretaries, maintenance

personnel, and cooks

Staff:
Mrs. Karen Robinson: Principal

Very Reverend Joseph Peterson: Designated Pastor

Father Andy Switzer: Chaplain

Mr. Skip Roedersheimer: Advancement Director

Mrs. Erin Augensteim: Advancement Office Secretary

Mr. Danny Tennant: Athletic Director

Mr. Steve Clegg: Assistant Athletic Director

Mrs. Shonda Kirkpatrick: Administrative Secretary

Mrs. Jennifer Haught: Enrollment Manager

Mr. Alan Rexroad: Maintenance

Mr. Mark Wagner: Maintenance

Mrs. Teresa Stout: Cafeteria Manager

Mrs. Violet Wilson:  Assistant Cafeteria Manager

Faculty:
Mr. Brian Boley:  Mathematics, Technology

Mrs. Sandra Bradford: Mathematics

Mr. David Cooper: Science, Anatomy/Physiology, Biology

Mrs. Mary Dailey:  Mathematics, Special Needs

Mrs. Stephanie Frank: Guidance, Independent Study Fine Arts

Mrs. Christi Greathouse: Computer Science, Health, WV History/Civics, Life Fitness, Service Learning

Mrs. Dorothy Harper: Religion

Mrs. Ann Marie Lynch: Religion

Mrs. Amanda McBrayer:  English

Ms. Emily Null: English, Speech

Mrs. Valerie Parker: Spanish

Mrs. Yvonne Powderly: Yearbook, Study Skills, Consumer Economics, Librarian

Mr. Danny Tennant: Physical Education, Drivers Education, Athletic Director

Mr. Jeff Treadway: Band, Choir, Handbells, Music

Miss Theresa Vincent: Science, Mathematics, Special Needs

Mr. Shawn Weaver: Chemistry, Physics, Mathematics

Mrs. Shea Wilkinson:  Social Studies, Journalism

Mr. David E. Woody: Social Studies

Mrs. Cheryl Yoke: Art

Coaches:


Mr. Jeff Campbell: Varsity Football 


Mr. Ignacio Cardenas: Varsity Tennis

Mr. Steve Clegg: Assistant Athletic Director


Mr. Tom Harvey: Baseball


Mrs. Christi Greathouse: Middle School Tennis

Mr. Mitch Koerber: Varsity Soccer


Mr. Allen Korzep, Middle School Golf


Mrs. Amanda McBrayer: Middle School Volleyball


Mr. Bill Pugh: Varsity Golf


Mr. Mike Roedersheimer: Middle School Football, Middle School Boys’ Basketball


Mrs.              : Middle School Cheerleading 


Mrs. Sandy Swisher: Varsity Volleyball


Mr. Rob Strcula: Varsity Boys’ Basketball

Mr. Danny Tennant: Athletic Director

Mr. Rick Tennant: Athletic Trainer

Mr. Marty Vierheller: Varsity Girls’ Basketball

Mrs. Shea Wilkinson: Cheerleading

Mr. Dave Woody: Middle School Girls’ Basketball, Varsity Softball

MAP OF PCHS
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GENERAL INFORMATION

Accreditation - Grades 7-12

North Central Association Commission on Accreditation and School Improvement-AdvancED (NCA-CASI) is the agency with which the Diocese of Wheeling-Charleston works to ensure that all schools are meeting and exceeding high standards.  PCHS completed the accreditation cycle during the 2003-2004 school year and is in the new cycle of constantly striving to improve and exceed the standards set forth by NCA-CASI and the Agency of AdvancED. 

Academic Thuses

Following the computation of semester grades, an assembly of all students will be called to honor academic and religious achievement.  Parents are welcome to attend these events to honor students.  A senior awards assembly is held prior to graduation to acknowledge all seniors’ accomplishments throughout the year while another is held prior to the end of the year to recognize the underclass persons.  Guests are welcome at all assemblies.

Admissions
PCHS is a Catholic junior and senior high school serving grades 7-12.  Financially supported chiefly by the Catholic faith community, the school welcomes students of all faiths.  All PCHS students take a religion course each year and respectful attendance at religious services is required.

Students are admitted on the basis of grades, test scores, and recommendations from the school last attended.  Some students are placed on probationary enrollment based on difficulties in the area of behavior, grades, or attendance.

PCHS does not discriminate on the basis of race, color, and national or ethnic origin in the administration of its educational policies, admission policies, and athletic or other school-administered programs.

Admission to PCHS specifically implies that both parent and student agree to comply with all school rules, policies, and regulations as outlined in this handbook or otherwise enacted by the school and its administration. 

Asbestos Management Plan

The Asbestos Management Plan as prescribed by Federal Register, 40 CFR Part 763, Asbestos Containing Material in Schools is located in the Principal’s Office at PCHS as well as at the Director of Buildings and Properties Office at the Diocese of Wheeling-Charleston’s Administrative Offices, 1300 Byron Street, Wheeling, WV 26003.  Periodic Surveillance Inspections are performed at six (6) month intervals and all response actions have been or will be performed as outlined in the Asbestos Management Plan.  As required by Section 763.85 (B), a school must be re-inspected within three (3) years after the management plan is in effect.  The Diocese of Wheeling Charleston completed the last three-year inspection in the fall of 2006.  

Assemblies
Throughout the school year, various religious, academic, and extra-curricular assemblies are held.  Students at PCHS treat visitors with respect and appreciation.  Students generally sit with their class advisors in designated areas unless otherwise announced.  Traditionally, the first three center rows of bleachers are reserved for seniors.  Dismissal from assemblies is by permission of the presiding school official only and Seniors are traditionally first to be dismissed.  Guests are welcome at all assemblies.
Bell Schedules
Schedule A is regularly followed.  Schedules B and C, offering the option of an additional period, are used on days when Mass is celebrated or when other special activities occur.  Schedule D is used on early dismissal days.  Schedule E is used on two-hour delayed start days.


Schedule A: Regular


 Schedule B: Activity


First Bell
 8:07


Period 1
 
8:14 - 9:01





Period 1

 8:14 - 9:08

Period 2

9:04 – 9:45



Period 2

 9:11 – 9:59

Period 3

9:48 - 10:29



Period 3

10:02 - 10:50

Period 4

10:32 - 11:16 



Period 4

10:53 - 11:44

Lunch

11:16 - 11:50



Lunch

11:44 - 12:18

Period 5

11:55 - 12:36 



Period 5

12:23 - 1:11

Period 6

12:40 - 1:21 



Period 6

 1:15 - 2:03

Period 7

1:24 - 2:08



Period 7

 2:06 - 2:57

Activity
 
2:11 - 2:57 

Schedule C: Mass


Schedule D: Early Dismissal






First Bell
8:07


First Bell 
8:07



Period 1

8:14 - 9:01

Period 1

8:14 – 8:51



Period 2

9:04 – 9:45

Period 2

8:54 – 9:25



Period 3

9:48 – 10:29

Period 3

9:28 – 9:59

Period 4         
10:32 – 11:16

Period 4         
10:02 – 10:33

Mass
         
11:16 – 12:05

Period 5         
10:38 – 11:09

Lunch           
12:05 – 12:39

Period 6         
11:12 – 11:43

Period 5         
12:44  - 1:25

Lunch 
          
11:43 – 12:18 

Period 6          
1:29 –  2:10

Period 7         
12:23 – 12:57   

Period 7

2:13 – 2:57

Schedule E:
First Bell    
10:07

Period 1    
10:14 – 10:51

                             Period 2
   
10:54 – 11:25

                             Period 3

11:28 – 11:59

Lunch       
11:59 – 12:34

         
Period 4   
12:39 -  1:10

          
Period 5     
1:15 -    1:46

          
Period 6    
1:49 -    2:20

Period 7     
2:23 –   2:57

Bus Students

PCHS students who ride Wood County Schools’ buses must follow all state, county, and school rules while in transit.  Students may not leave the campus whether they are dropped off by the school bus or by parents.  A listing of bus routes appears in the city newspapers in August. Parents with questions about bus routes should contact the Wood County Transportation Office at (304) 420-9636.

Calendar
With a few exceptions, PCHS follows the Wood County Schools’ calendar regarding holidays, vacations, and early dismissals.  These dates, along with information specific to PCHS, will be posted and updated on an activities calendar at pchs1.com.  

Campus
PCHS is a closed campus monitored by security cameras.  Adult visitors are welcome but they must sign in and receive authorization from the office; and they must wear a Visitor’s Pass.  Student visitors must have written parental permission on file in the office and must sign in upon entering the building.

Cars and All Other Transportation Vehicles
Students of legal age are permitted to drive to school as parking spaces allow. Vehicles are to remain on the lot from arrival to dismissal unless the student has a signed parental permission form on file in the Main Office that permits him/her to leave the campus.  Students must also sign out in the Main Office before leaving during the school day. Student drivers must remain on campus once they have arrived.  Students may not drive other students without parental permission.  Vehicles should not block access to the St. Sebastian and must not be parked in the fire lane. The school reserves the right to limit parking on school grounds to one vehicle per family.

Students are not permitted to visit vehicles during any part of the school day.  Any unsafe or careless driving may result in detention and/or a revocation of the privilege of parking in the school lot.  All vehicles are subject to inspection by school authorities and/or the police department at any time.

Special areas are designated for faculty, handicapped, and senior students’ parking.  Abuse of these areas by others will result in loss of privilege.  Vehicles in the parking lot area beside the gym must be backed into the spaces.  Students may park in the kindergarten parking lot in the first row only (next to PCHS) starting at the Fairview Avenue end of the lot.

Cell Phone Policy

Cell phones will be turned off at 8 a.m. and remain off until the final bell at 2:57 p.m.  This includes checking of time, alarms, text messages, alerts, silent/vibrate mode, or any “quiet ring mode.”  

· If a student is caught with a cell phone during the school day, the phone will be turned in to the office with a completed infraction notification form from the teacher taking the cell phone.  The phone and the form will remain in the office until a parent/guardian reports to sign for the retrieval of the devise.  The signed form will then remain in the office as documentation that the phone was confiscated and released.

· Second offense, the phone will be kept for two days or until such time as a parent/guardian appears to sign the release form in the office.  If the phone is confiscated on a Friday, it will not be released prior to Monday afternoon.

· Third offense, will result in a fine of $20.  The phone will remain in the office until such time as the fine is paid.  

· The next violation will result in a doubling of the fine.  

· A violation after that will result in a Saturday School.  

· Any violation after the Saturday School will result in suspension or expulsion at the discretion of the administration

If you have an electronic device in your hand, you are responsible for the content coming from that device whether it occurs during school hours or outside of the school day.  Parents should refrain from texting or phoning their child during the school day.

Cheating/Plagiarism Policy
The first time a student is caught cheating or plagiarizing, he/she will receive a zero on that particular test, work, unit, etc.; parents will be notified in writing, and the incident will be recorded.  A second violation during the year - in any subject - will result in a failing mark in violated subject for that grading period.  Subsequent cheating will result in automatic failure in the violated subject for that grading period.

A three-person faculty committee will review appeals solely to judge whether the combined offenses warrant a failing grade for that grading period.  

For example, if a student cheats or plagiarizes on an English test during the first nine-weeks, he/she receives a zero for that test, and parents are notified in writing.  If, during the third nine-weeks, this student cheats or plagiarizes in math, he/she will receive an F in math for the third quarter.  Any subsequent cheating or plagiarizing will result in an automatic F in that subject for the quarter.

Students cheating or plagiarizing in a second year will face severe consequences which may include expulsion.

College Applications
Seniors are encouraged to limit their college applications to six.  The Guidance Department will complete the school's recommendations on these without charge.  For each additional application, a $10 processing fee will be charged.

College Visits

Any senior visiting a college on a school day must first see Mrs. Frank, Counselor, give the office a signed request from his/her parent at least two days in advance of the planned visit, and bring back a signed form from the College’s Admissions Office personnel with the time and date of the visit to that particular college.

Computer Regulations

The PCHS Computer Labs are available to students for completion of school assignments and class projects.  The use of the Internet must be in support of education and consistent with the mission statement and educational philosophy of PCHS.  Use of the Internet as part of an educational program is a privilege, not a right, and inappropriate use will result in cancellation of those privileges.  School computers may not be used for personal e-mail or chat rooms.  Students and parents must read, understand, and return a signed Internet Acceptable Use Agreement in order for the student to use PCHS technology.  See the form at the end of this handbook.
Conferences
PCHS encourages parents and teachers to confer about student progress.  The school schedules an evening of conferences after the first quarter.  However, parents may schedule a conference at any time by contacting their child's teacher(s) or guidance counselor.  Conferences with parents and the Principal will be reserved for topics that have not been resolved by prior teacher-parent-student meetings.

Copiers
With permission from the office personnel, students may use the copiers in the Main Office or the Registrar's Office at a 25-cent per side charge.  The library copier is not for student use.

Counselor
A Counselor is available to academically advise PCHS students.  Mrs. Frank advises students in grades 7-12. 

Field Trips
Field trips are encouraged as a method of reinforcing the religious and academic goals of PCHS.  Completion of the Diocesan permission form is required for all trips.  Proof of insurance as well as a completed certificate of VIRTUS training and completed background check must be on file in the Main Office for any parent volunteers who supervise or drive students on field trips.  Students must be picked up promptly after field trips. All students will travel to and from outside locations on school transportation when provided.  This includes co-curricular, extracurricular, and athletic activities.
Fire Drills
Fire drills and other safety drills are conducted each year in accordance with the regulations of the State Fire Marshall.  Exit routes are clearly posted in each classroom.  Teachers will advise students of the procedure for each room.

There is to be no talking during any safety drills.  All alarms are taken as real and serious to ensure that students and teachers can hear further directions in the event of a fire or other emergency.

Gym
Students are not permitted in the gym, St. Sebastian Center, athletic fields, etc., without designated adult supervision.  Students without proper footwear should not be on the gym floor at any time.  The gym floor is closed to students at lunch time. 

Hall Pass

The student's homework notebook/planner is used as a hall pass.  The teacher initials and dates the time the student leaves and returns to class.  Any teacher or administrator may send back to the classroom any student who is in the hall during class time without his/her signed notebook.  The hall pass page must remain in the handbook at all times in order for the student to be dismissed from class.  Students may not borrow another person's planner to use the hall pass.  Abuse of the privilege of being excused from class results in restriction of this privilege.
Health and Wellness

Methicillin-resistant staphylococcus aureus (MRSA) infection and swine flu are in the news.  PCHS will take an aggressive proactive preventive approach to this infection which includes education of the parents and students, aggressive cleaning of the facility, and a watchful eye for outbreaks.

Here is what you can do to protect yourself and students:

· WASH hands frequently.

· Keep personal items personal.  Avoid sharing items such as towels, clothing, and athletic equipment.  MRSA spreads on contaminated objects as well as through direct contact.

· WASH hands frequently.

· Keep wounds covered.

· WASH hands frequently.

· Wash gym and athletic equipment and clothing often.  The recommendation is to wash all items after every use.

· WASH hands frequently.

· Clean surfaces often with an appropriate disinfectant.  PCHS uses a disinfectant.  See the custodians for a bottle when needed.
· WASH hands frequently.

· Watch even minor skin problems like insect bites, cuts, and scrapes.

· WASH hands frequently.

· Report outbreaks to the office immediately.

· WASH hands frequently.

Discuss these items with students-especially those on athletic teams where contact and sharing occur regularly and encourage them to be vigilant for their own good.

Holidays
PCHS follows the Wood County Schools schedule pertaining to holidays unless otherwise noted in the school calendar posted at pchs1.com.
Homework Notebook/Planners

Each PCHS student is issued a homework notebook/planner.  In addition to providing a method for keeping track of daily assignments, this planner also assists the student in organizing his/her commitments. 

Also, the planner/notebook, when signed by a teacher for a specific destination, is used as a hall pass any time the student leaves the classroom.  Students are not to be out of class for any reason at any time without their plan book.

To help seventh and eighth graders with organizational skills, teachers will check daily to verify that the notebooks are being used.  Parents are informed if a seventh or eighth grade student neglects to utilize the homework notebook during the week.

Hotline
A West Virginia Safe Schools Hotline is set up for use by students and parents to anonymously report potentially harmful or destructive activity within the school community.  The number is 1-866-SAFEWVA or 1-866-723-3982.

Illness/Injury
Students who become ill at school will be sent home only after school officials have notified parents.  In case of a potentially serious injury, parents will be contacted immediately.

Internet Acceptable Use Agreement

The Internet is an electronic highway connecting thousands of computers all over the world and millions of individual subscribers.  With access to computers and people also comes the availability of material that may not be considered to be of educational value in the context of the school setting.  Parkersburg Catholic High School has taken precautions to restrict access to controversial material; however, on a global network, it is impossible to control all material and an industrious user may discover controversial information.  PCHS firmly believes that the valuable information and interaction available on this worldwide network far outweighs the possibility that users may procure material that is not consistent with the educational goals of the Diocese of Wheeling-Charleston.  

Internet access is coordinated through a complex association of government agencies, and regional and state networks.  In addition, the smooth operation of the network relies upon the proper conduct of the end users who must adhere to strict guidelines.  These guidelines are provided here so that you are aware of the responsibilities you are about to acquire.  In general, this requires efficient, ethical, and legal utilization of the network resources.  If a PCHS user violates any of these provisions, his/her account will be terminated and future access could be denied.

The signature(s) at the end of this document is (are) legally binding and indicates that the party (parties) who signed has (have) read the terms and conditions carefully and understand their significance.  

1. Acceptable Use: The purpose of the network making up the Internet is to support research and education in and among academic institutions by providing access to unique resources and the opportunity for collaborative work.  The use of each student’s account must be in support of education and research and consistent with educational objectives of PCHS.  Use of other organization’s networks or computing resources must comply with the rules appropriate for that network.  Transmission of any material in violation of any national or state regulation is prohibited.  This includes, but is not limited to copyrighted material, threatening or obscene material, or material protected by trade secret.

2. Privileges: The use of the Internet is a privilege, not a right, and inappropriate use will result in a cancellation of these privileges.  (Each student or teacher who receives an account will be part of a discussion with a PCHS staff member pertaining to the proper use of the network.)  The system administrators will deem what is inappropriate use and their decision is final.  Also, the system administrators may close an account at any time as required.  The administration, faculty, and staff of PCHS may request the system administrator to deny, revoke, or suspend specific accounts.
3. Network Etiquette: Students are expected to abide by the generally accepted rules of network etiquette.  They include (but are not limited to) the following:
a. Be polite.  Do not get abusive in your messages to others.

b. Use appropriate language.  Do not swear, use vulgarities or any other inappropriate language.

c. Illegal activities are strictly forbidden.

d. Do not reveal personal information or personal information of fellow students or colleagues. This includes phone numbers, addresses, account numbers, social security numbers, birthdates, etc.

e. Note that electronic mail (e-mail) is not guaranteed to be private.  People who operate the system do have access to all mail.  Messages relating to or in support of illegal activities may be reported to the authorities.

f. Do not use the network in such a way that you would disrupt the use of the network by other users.

g. All communications and information accessible via the network should be assumed to be private property.

4. Warranties: PCHS makes no warranties of any kind, whether expressed or implied for service it is providing.  PCHS will not be responsible for any damages you suffer.  This includes loss of data resulting from delays, non-deliveries, misdeliveries, or service interruptions caused by its own negligence or your errors or omissions.  Use of any information obtained via the Internet is at your own risk.  PCHS specifically denies any responsibility for the accuracy or quality of information obtained through its services.

5. Security: Security on any computer is a high priority, especially when the system involves many users.  If you feel you can identify a security problem on the Internet, you must notify the system administrator.  Do not demonstrate the problem to others.  Do not use another individual’s account.  Attempts to logon to the Internet as a system administrator will result in cancellation of user privileges.  Any user identified as a security risk or having a history of problems with other computer systems may be denied access to the Internet.

6. Vandalism: Vandalism will result in cancellation of privileges.  Vandalism is defined as any malicious attempt to harm or destroy data of another user, Internet, or any of the above listed agencies or other networks that are connected to any of the Internet backbones.  This includes, but is not limited to, the uploading or creation of computer viruses.

7. Parents and students may NOT post pictures of school events on any internet site.

Library

The Library/Media Center has a book collection of 11,500 items and receives 40 magazines. There are also special college and career collections including college videos.  The Library has eight computers for student use, two of which are dedicated to the electronic card catalog, and three to the Internet.  Doing research takes precedence over word processing or browsing the Internet. Many CD ROM programs are available, including three encyclopedias, and SAT and ACT preparation.

Fines for overdue books are 10 cents (10() per school day, but 50 cents (50() a day for reference books and current magazines.  The maximum fine is $5 per book.  Parents are welcome to borrow books.

The Library is open from 7:50 a.m. to 3:30 p.m., including during lunch.  

Lockers
Students are permitted to go to their lockers after 8:07, between classes, before lunch, after lunch, and after school.  Except for seniors, students may not congregate at lockers before school or during lunch.  If it is necessary to visit a locker at other times, a hall pass is necessary.  Locker doors should always be kept closed. Contents of the locker must not interfere with the closure of the door.  Inappropriate pictures may not be hung in lockers; and nothing can be fastened to the outside of the lockers. Food and pop may not be kept in lockers except for that which will be consumed at lunch.  Lockers and anything brought into the school or onto school property may be inspected by school officials at any time.  This includes phones, computers, backpacks, athletic bags, coats, etc.  A second locker may not be used without permission from the office.
Locks
Locks may be used if the combination or a duplicate key is left in the main office.  

Large sums of money and other valuables should not be brought to school.  Although students are encouraged to use locks, it is not a requirement; however, the school cannot be responsible for missing articles.

Lost and Found
The Lost and Found is located on the stage.  Unclaimed items will be donated to Matthew 25 or another local charity at the end of every month.

Lunch
Seniors who have written parental permission forms in the Main Office may go out to lunch one day a week.  All other students must remain on campus and may participate in the hot lunch program or bring their lunch from home.  Students are not permitted to order lunch from outside sources except with special permission.  Seniors may not bring food for underclassmen.  Unless parents are given permission from the administration, they are not to bring "fast food" type lunches to students.  All lunches will be charged and a bill will be sent at the end of every month.  Payment is expected within two weeks of the billing.  A lunch costs $2.25; extra milk is 25¢.  PCHS will observe meatless Fridays. 

PCHS participates in the reduced/free lunch program through the United States Department of Agriculture (USDA) which prohibits discrimination in all its programs and activities on the basis of race, color, national origin, gender, age, or disability. 
To file a complaint of discrimination write USDA, Director, Office of Civil Rights, 1400 Independence Avenue, SW; Washington, DC 20250-9410 or call, toll free (866) 632-9992 (Voice).  Individuals who are deaf, hard of hearing, or have speech disabilities may contact USDA through the Federal Relay at (800) 877-8339 or (800) 845-6136 (Spanish).  USDA is an equal opportunity provider and employer.  

 Applications to receive reduced/free lunch are available in the Main Office at Parkersburg Catholic High School. 
Medication at School
PCHS follows the Diocese of Wheeling-Charleston regulations concerning medications at school.  Prescription medication may be taken during school hours.  The medication and written parental permission must be left in the Main Office.  The medication must be in its original container and contain the following information:


1.  Student's full name


2.  Name of medication and dosage


3.  Times to take medication     

It is the student's responsibility to come to the office at the time to take the medication.  Parents who wish to know whether their child is taking medication as prescribed may send a written request to the Main Office to receive a copy of the record.

PLEASE NOTE: The school is not permitted to give students aspirin, Tylenol, or any other drug.  The Diocese of Wheeling-Charleston requests that parents who send non-prescription medications to school with students follow the same procedure outlined for prescribed medications.  In other words, parents must send a written note along with any over-the-counter medication; verbal permission does not fulfill Diocesan requirements.  Students may not share any medications, either prescription or over-the-counter. Since first aid and antibiotic creams are considered medications, the school may not use these to treat injuries.
New Home Address, Phone Number, E-Mail Address, or Other Personal Information 
If you move or have a change in personal information, please report your new data to the Main Office.

Newsletter
An informative newsletter is posted monthly at pchs1.com.  Students should take it home to parents.  E-mail notices are sent periodically to those who submit a valid address to the main office.

Non-Catholic Students
Catholic schools have been established to provide a setting in which Christian doctrine and morality are learned and experienced.  While there is no effort to proselytize, students of other faiths are expected to be respectful and aware of the tenets of Catholicism. All students in a Catholic school must learn to avoid offending their neighbors.  Certainly, individual religious beliefs must be respected by all.  Disregard for another's religious beliefs may constitute grounds for disciplinary action.  

It is our hope that students of other faiths graduate from PCHS stronger in their own faiths through exposure to Christian religious teachings.
Office Hours
The Main Office is open daily from 7:45 A.M. until 3:30 P.M.   Summer office hours are announced in May.

Parents and Learning

Parents are invited to spend a typical day at school and may request visits throughout the year by calling the Main Office (304) 485-6341.

Parent Volunteers
PCHS considers parent volunteers a very special resource.  Parents who would like to volunteer as typists, library aides, office helpers, lunchroom helpers, or tutors should contact the Main Office.  A volunteer sheet will be issued to each parent at the start of the year.  All volunteers including parents must attend the Diocesan training on sexual abuse awareness and prevention (VIRTUS) and have a background check before they may volunteer at any Catholic school.  Training sessions will be announced in the monthly newsletter, local Catholic Church bulletins, and The Spirit.

Partnership in Education
PCHS is proud to have St. Joseph's Hospital and Wood County Rotary as its Partners in Education!

Personal Belongings (including communication devices)

Students are not permitted to use radios, cassette players, Walkmans, beepers, Ipods, MP-3 players and /or cellular phones in the school during regular school hours without specific permission of the administration.  A cellular phone used during the school day without permission will be given to and retained in the Main Office until a parent comes to the school to pick it up at the end of the school day (See Cell Phone Policy).  PCHS students are not permitted to have laser pointers at any time.

Pesticide Application Notification
Parkersburg Catholic High School adheres to an Integrated Pest Management Plan in accordance with “Title 61, Legislative Rules Series J” of the West Virginia Department of Agriculture.  Pests are controlled primarily through preventative measures.  When pesticides are required, the least hazardous materials are used.

Pesticides are classified as Level 1, Level 2, Level 3, and Level 4, depending upon the degree of hazard associated with their application.  Parents/guardians have a right to be notified if and when Level 3 or Level 4 pesticides are to be applied.

PLEASE NOTE: Level 3 and Level 4 pesticides will not be applied when students are in the areas being treated.  To receive such notification, please request so in writing to the principal. 

Publicity

On many occasions, Parkersburg Catholic High School students participate in events or activities that put them in “the eye of the camera” and they are photographed, interviewed, or video taped for publicity proposes.  Local media often requests pictures for publication or airing or posting on the Internet; therefore, we request that parents give the school permission to use photographs of their student for media coverage.  This can be done by signing the permission form that is the last page of this handbook.

Religious Services
Students are to be in the cafeteria by 8:07 a.m. and ready for Morning Prayer.  Students arriving after 8:07 a.m. for Morning Prayer will be considered late for school.  During the school year, Masses and prayer services are celebrated.  All PCHS students are required to be in respectful attendance.  The Mass is a fundamental part of our Catholic identity; and students participate by responding, singing, lectoring, etc.  Proper decorum includes sitting attentively and interacting respectfully with the celebrant and precludes such behaviors as gum chewing and chatting.  Parents are cordially invited to attend any and all services.  Mass attire navy polo, khaki pants or skirt (no side pleated skorts), and dress shoes. (See DH Policy)

Report Cards
Report cards are distributed to students as are progress reports each quarter.  Dates are announced in advance on the monthly calendar.  Parkersburg Catholic School Board policy dictates that cards can be held for students who owe outstanding tuition or fees.  Please contact the registrar for further information.

Retreats

Religious retreats are a special time in the lives of students to reflect on their relationship with God and focus on the central religious values of our school.  All students are required to attend retreats as scheduled by the school administration.  Emergency excuses must be approved by the administration prior to the start of the retreat.

Safe Haven

PCHS, Hamilton Middle School, and Worthington Elementary School have agreed to be the “safe haven” location for each other.  During any school evacuation so that everyone can be accounted for, students must remain with their teachers and may not leave the safe haven without consent of the safe haven supervisor.  Any student violating this safety rule will face serious disciplinary action including possible expulsion.

School Closings
PCHS follows Wood County Schools for weather related cancellations.  When Wood County Schools use a two-hour delay because of inclement weather, PCHS will begin classes at 10:15 and end at 2:56.  Other closings will be specifically announced on radio and TV broadcasts.

School Representation
Students may not represent the school in the media, on television or radio programs, nor at public appearances without specific approval of the principal.

School Safety Team

A School Safety Team was established in 1999 as a proactive way to provide a safe learning environment at PCHS.    The procedures in the School Safety Manual are designed to provide the school with an orderly, safe environment as well as an effective and systematic method of dealing with crises that may result from natural disasters or human failings.  A call to action activates all school personnel as needed.

Social Networking 

Social Networking infractions include but are not limited to the following:  any derogatory, vulgar, belittling or sexual words or innuendos indirectly or directly geared towards another student, administrator, teacher, coach, parent, sibling, or any member of the school community not previously mentioned.

There are no “chances” with this policy.  We expect all students to abide by the regulation form the start of the school year.  First offense will result in immediate out-of-school suspension if the complaint is validated.  This rule applies to any and all social networking websites, emails, or text messages brought to the attention of any faculty or administrative personnel.

Stewardship
Community Service: True Christian calling is incomplete without service to others.  Teachers in all classes and activities may include community service as part of academic requirements.

Telephones (See personal belongings section for cell phone usage restrictions.)

Telephones in the offices are for official school business only.  Students may use such phones only for emergency calls, and permission must be obtained before the phones are used.  If a student is ill and needs to call home, he/she is to use the office phone.  Students are not permitted to use cell phones during regular school hours.  See “Personal Belongings” section of this handbook.

Telephone Calls to Students
Emergency telephone messages are delivered to students.  Students will not to be called from class except in case of extreme emergency.

Tithing
Ten percent of all profit from fundraising by PCHS students' activities will be placed in a student charity fund.  A committee oversees the allocating of funds to qualified charities.

Threats

Threats of any kind are not tolerated at PCHS.  Threats are dealt with in an appropriate manner.  (See also “Harassment” section of this handbook.)

Title IX

In accordance with TITLE IX of the Education Amendment of 1972, no person shall, on the basis of sex, be excluded from participating in, be denied the benefits of, or be subjected to discrimination under any education program or activity.

Tornado Drills

Although PCHS is not in a historically tornado-prone area, the school Safety Team has determined that we should be prepared for severe weather; therefore, our school has a designated procedure for a tornado by locating students to a safe area within the building in a minimum amount of time.  
In the event of an impending tornado or severe thunderstorm with the potential to be destructive, students will be directed to go to the following locations by verbal announcement:

On the second floor, everyone from the Library/Chapel area to the Fire Escape will quietly and quickly descend the middle stairs to be seated on the first floor in the Senior Hallway area with their backs against the lockers; on the second floor, everyone from the Library /Chapel area north to the stairs will descend the end stairs to the locker room weight training area; all doors will be closed.

In the gym area, students and staff will report to the locker room area.

On the first floor, everyone will report to the Senior Hallway area and sit on the floor with their backs against the lockers; all doors will be closed.

Everyone will remain quietly in these locations until the all-clear signal (a long bell) is given to report back to classrooms as assigned.

Transportation for School-Related Activities

All students travel to and from outside of school locations on school transportation when provided.  This includes co-curricular, extracurricular, and athletic activities.  Students must obey all rules when being transported on the PCHS bus including no food or drinks on the bus.  Water is acceptable.

Tuition/ Instructional Fees/Family Assessment

Parkersburg Catholic Schools Board of Education has set a policy for tuition collection through FACTS Management Company.  This policy is to ensure timely, dependable income to cover the necessary monthly expenditures incurred by the schools.  Forms for tuition assistance are also available in the office.

Each student will be billed $275 for instructional fees.  Each student in grades seven through twelve has a fee for Diocesan mandated student insurance, an assignment notebook, and a school calendar. 

The annual family assessment fee to aid in an employee benefit program should be paid by the first day of school.  One check, payable to Parkersburg Catholic Schools Board of Education, in the amount of $300, should be sent directly to:  Parkersburg Catholic Schools Board of Education, Attention: Benefits Program, 810 Juliana Street, Parkersburg, WV 26101; or be given to the PCHS registrar.

VIRTUS Training

Protecting God’s Children, VIRTUS, is required of all staff, volunteers, and parents working with PCHS students.  Contact the office for scheduled training or see local Catholic Church bulletins or consult The Spirit.  All students will have VIRTUS Training for Students on a three-year rotation of lessons in religion classes. 

Withdrawal Procedures
To withdraw from school, parents and student must arrange a conference with the principal.  The student receives a withdrawal form that is to be taken to each teacher for a final grade and signature.  All textbooks, library books, etc., must be returned to the teachers.  The withdrawal form is to be returned to the registrar before the student leaves the building.  All tuition, fees, and fines must be paid before records (transcripts) will be released to another school.
ATTENDANCE


A student absent any part of a day for any reason is not to participate in any school activity during that day.  This policy refers to students being absent or being sent home ill during the day and subsequently returning to school for rehearsals, practices, athletics, attending athletic events, dances, etc.  Exceptions must be cleared through the principal.  Absence is excusable for specific reasons:

· Physical or mental incapacity of the student may be verified by the parent or guardian not to exceed five (5) days per semester.  Verification by a physician is required when the absences exceed three (3) consecutive or five (5) total days per semester;

· Hazardous conditions;

· Serious illness or death in the immediate family of the student;

· Observances of regular church ordinances;

· Leaves of educational value with prior approval of the school administrator.

Anticipated Absences
Parents must notify the school in writing at least three (3) days prior to an anticipated absence so that students may obtain assignments in advance.  In some cases, the school may discourage or unexcuse the absence based on student's lack of academic progress or excessive absences.
Excuses
Parents/guardians have a legal responsibility to inform the school that their child(ren) will not be in attendance each day the child(ren) is absent.  If the school is not notified an attempt will be made to contact the parents to inform them that their child is not in attendance that day.  After an absence, students must have a valid written excuse upon returning to school after an absence.  An valid written excuse is a note from a parent/guardian explaining the reason for the absence such as illness, family emergency, etc.   If a student is absent for three or more consecutive days, a doctor’s excuse must be presented upon returning to school.  With a doctor's excuse, the days absent will be deleted from the ten (10)

allowable days of absence. The note must be returned to the school office within three (3) school days after the student returns from the absence. If the excuse is received on the fourth or a subsequent day, it will be excused (student

will be allowed to make up class work), but those days absent will count as part the ten (10).
Students should take the notes to the Main Office before 8:07 A.M. on the day following their absence to procure an admission slip.  Students who return after an absence without a note will have 24 hours to present a valid written excuse or will be given a Disciplinary Holdover (See Disciplinary Holdover Policy). 

All teachers must sign admission slips; the seventh period teacher returns the admission slip to the office at the end of the day.

Students are allowed five excused, approved absences per semester – ten (10) excused for the year.  After 5 days, make up time will be required based on review by the principal.  This may include Saturday school.  Failure to do so could result in failure to earn semester credit for classes missed.  

Students may have days deleted from their ten (10) total for the following reasons:

1. Days absent due to illness or injury which are covered by a note from a medical doctor (see guidelines).

2. Participation due to a school-sponsored activity

3. An emergency or set of circumstances which, in the judgment of the principal and the superintendent of schools, constitutes a good and sufficient cause for absence from school. Such occurrences should be

rare. The school must be notified and consulted prior to the intended absence.

4. Court Appearances

5. College visitations set up by the guidance department

6. Death in the immediate family

7. In the case that any absence is contested by parents or school personnel, a review board will be formed to hear the arguments of both parties.

A student will be considered excused and allowed to make up class work provided a written note is brought from home or a phone call stating the reason for the absence up to the allowable ten (10) days. Expulsions and unnotified absences will be considered unexcused, and course work may not be made up.

Students needing an "early dismissal slip" for legitimate reasons should follow the same procedure by bringing a signed note from the parent(s) stating the nature of the appointment and the time the student needs to be dismissed.  Please be sure to bring this note to the Main Office before 8:07 A.M. on the day of the appointment. The student must sign out on the sign-out sheet in the attendance office. The student should notify his/her teachers that he/she will be leaving early. The students should sign in at the attendance office before returning to class. Classes missed will be counted into the ten (10) allowed.  When returning to school after an appointment, students must return with verification from the appointment or receive an unexcused absence for the time missed.

16 - 18 – YEAR OLDS SIGNING THEMSELVES OUT OF SCHOOL
16- 18  - year olds are subject to school rules, which require students to be in attendance. Therefore, an 16- 18-year old may not sign themselves out of class or out of school. To attend a medical appointment, court appearance, or college visit, an 18 – year old student may sign him or herself out with parental permission, but must produce appropriate documentation (medical, legal, or college note) within 48 hours of the date that they signed themselves out of school. If documentation is not provided, the incident will be viewed as skipping classes and will result in a Saturday School and a zero on any missed assignments.
Please make prior arrangements with the principal for predetermined days of absence so as not to be charged with truancy.  Vacations or other school absences will not be excused unless the Request for Special Absence form is submitted 5 days in advance.  The administration reserves the right to deny requests for special absence when the overall attendance of the student is excessive and/or the academic progress of the student is poor.  No grace days will be given for making up work and all work must be turned in upon return.
Make-Up Work

Whenever possible, make-up work should be completed in advance of any anticipated absence.   In the event of any absence, it is the responsibility of the student to make up all required work.  Detention may be assigned for excessive violation of the attendance policy.

If a student is absent for three (3) consecutive days, the parent may call the office to request the student’s assignments.  Do not request work if the student is absent for only one or two days.  Teachers will give the student appropriate time to complete make-up work.

School Approved Absence 

Students who are participating in school sponsored events, e.g., play practice, athletic events, field trips, retreats, Grandparents’ Day, etc., should turn in scheduled assignments in advance.  They are also responsible for getting the assignments for the following day in order to keep up with the class.  Similarly, students who are in the building for several periods but leave for an appointment should turn in scheduled assignments and get class and homework information.  Failure to do so will result in work being counted as late.


In-School Suspension
Grades for quizzes and homework, during the suspension period may be made up at the discretion of the teacher(s).

Long-term assignments may be turned in prior to the suspension or accepted and marked as late work upon the student's return to class.  Tests will be made up at the convenience of the teacher.  Special assignments may be given to the student by the administration during the suspension to focus on how to correct the problem causing the suspension.  NO classwork credit will be given until these special assignments have been completed and approved. Students serving ISS may NOT participate in athletic practices or contests on the day of the ISS. 
Out-of-School Suspension
Generally, work missed will not be made up.  The principal will review each case individually. Students serving OSS may NOT participate in athletic practices or contests on the day of the OSS. 

Sign-Out/In Sheet

All students who leave the building or come into the building for any reason during school hours must sign out or in in the Main Office.  This includes students who are ill, those who have appointments, and those leaving for open lunch, etc.  

Skipping Classes (TRUANCY)
Any student who misses a class or any part of the school day without valid parental and school permission will be issued at least a one-day in school suspension or other disciplinary measures assigned by the administration.

Tardiness to Class
Students must be in their scheduled classes by the time the bell rings to begin that class.  Students not in class by the start of the class must present a valid written excuse to the teacher or be written up for an infraction.  Students tardy for first period must be sent to the office.  Five (5) tardies to one class equals one (1) day absent from the class and will count as one of the ten (10) allowed for credit. (See DH Policy)

Tardiness to School

All students must be in their first period class by 8:14 AM.  Students not in class by the start of the class must present a valid written excuse to the teacher or be written up for an infraction.  Students tardy for first period must be sent to the office.  (See DH Policy and Religious Services)
ACADEMICS

Academic Recognition

Principal's List: 

A’s in all subjects – 4.0 grade point average (GPA)


Honor Roll: 

3.5 to 3.99 (GPA)


Commendation List: 
3.0 - 3.49 (GPA) 
Acceleration Within the School Year

For students who are accelerated in math, language, or science, it is sometimes necessary to take a core course in an independent study setting.  This usually results in a social studies or English course taken with the classroom teacher.  This often occurs with students who take Algebra I in the 7th grade or with students who move in from other schools. Each case is considered individually.

Grading Policy
Grades are recorded and reported at nine-week intervals using percentages.  The following code for grades seven through twelve shows how these percentages are transferred to quality points in computing the GPA for class rank, eligibility, etc., based on the semester grades.  Starting with the 2005-2006 school term, the following grading scale will be used in accordance with Diocesan Policy:



93-100


A = 4 quality points



85-92


B = 3 quality points



77-84


C = 2 quality points



69-76


D = 1 quality point



68 and below

F = 0 quality points



Incomplete

I  


If an Incomplete is not made up within ten (10) school days, it will be converted to an F unless other arrangements have been made.

Any student who receives a failing grade for one of the nine-weeks and a failing grade on the semester exam fails that course for the semester.


Advanced Placement (AP) Courses:

Advanced Placement (AP) courses are offered in selected upper-level math (Calculus AB and Calculus BC), science (Chemistry 2 and Physics 2), and English Language and English Literature.


Courses taken outside PCHS:

PCHS acknowledges the need for students to take classes outside the school for a variety of reasons.  The school has the following guidelines for students so that credit will be accepted for graduation purposes:

1. Summer classes at accredited high schools or colleges are accepted provided an

       official record or transcript is sent to either the guidance counselor or the registrar.




2.    Students who have completed the highest-level courses PCHS has to offer in a 



       particular area are allowed to take college courses provided their schedules permit.   

3. Some students who would benefit from programs not offered at PCHS, such as  

       vocational training, may take courses at an accredited institution provided that the

       course(s) fits into the PCHS time schedule and does not conflict with a required   

       course.

All decisions on these matters are the responsibility of the administration based on the total development of the student.


Credits earned before Grade 9:



Any student who successfully completes a high school level course prior to grade nine in 

                            mathematics or foreign language receives full credit for that course toward graduation 

                            requirements.  The student’s permanent record for grades 9-12 indicates completion of the courses.  

                            The grade for any course taken prior to grade nine becomes part of the student’s permanent record         

                            and is calculated in the student’s GPA (grade point average).

Graduation Requirements
Graduation requirements listed below reflect the credits a student must earn in grades nine through twelve to earn a standard high school diploma in the professional pathway:



Religion


4 credits



English


4 credits



Social Studies

4 credits



Math


4 credits



Science


3 credits


                             Foreign Language              2 credits





Physical Education
1 credit


    



Health


1 credit


    




Fine Arts, Applied Arts 
1 credit



Electives

4 credits



Total


28 credits

Graduation requirements for students who transfer to PCHS are determined on an individual basis.  Should a student or parent have questions concerning these requirements, please contact the senior high guidance counselor.

Withdrawal from a Class
Reasons for withdrawal from a class include administrative error, academic weakness, or advancement to a more demanding subject.  After ten days of class, a student may not withdraw.

Early Graduation Requests

In rare cases where early graduation may be an option, requests must come from parents in written form.

1. Students must have demonstrated a strong academic record along with the ability to work outside the standard classroom structure.

2. Two teacher recommendations are required that indicate ability to work outside the classroom.

3. Due to the constraints of the master schedule, permission to attempt this process does not guarantee schedule requests.  Final decisions rest with the administration.

4. Core courses in religion, English, and social studies should be taken within the curriculum. Independent study religion is never an option for acceleration.  All retreats and community service activities are mandatory.

5. All West Virginia state and PCHS standard graduation requirements must be completed.

6. Once a plan is approved, alterations and/or changes are rarely granted.

7. Recognizing that there are individual differences among students, each case is considered individually.
Eligibility
West Virginia State law requires students to have a minimum 2.0 grade point average in order to participate in extra-curricular activities.  Eligibility is established on the previous semester's grades.  If a student is ineligible based on semester grades, he/she may become eligible probationally by earning a 2.0 average during the nine weeks following his/her ineligibility.
Students who are new to the school should contact the athletic director concerning eligibility requirements.

Progress Reports
In order to keep parents and students better informed of students' academic status, progress reports are sent home with students halfway through each nine-week grading period.  The purpose of the report is to alert parents.  Parents should note that even though a child may be passing a course at mid-marking period, failure to achieve after that time may result in lower grades for the nine-week period.  

To keep parents aware of potential academic problems during the nine weeks, any seventh or eighth grade student who fails a test must have a parent sign that test and return it to the teacher the following day.  We encourage parents and students to communicate frequently about academic progress and to confer with teachers whenever necessary.
Make-Up Courses/Credit Recovery

Students who fail during the school year may make up core courses during the summer at the discretion of the principal.  The make-up method may include independent study, distance learning, correspondence courses, attending an accredited summer school, and/or community service.

Semester Exams
A comprehensive semester exam is given each semester.  This exam does not affect the nine-week grade; instead, it counts as 1/5 (20%) of the semester grade.  Special long-term assignments such as art projects, play productions, science projects, etc., are sometimes allowed in lieu of comprehensive written semester tests when specifically approved by the principal.

Seventh and eighth graders will not take comprehensive semester exams unless enrolled in high school level courses.

Since final exams are scheduled a year in advance, check the school calendar for these dates.  Students will not be excused to take the exams early for vacations, camps, etc.  These events should be scheduled for after the last exam day.  Only in cases of a student illness or a family emergency will the student be allowed to take the exams early.

See the principal for details.

Transcripts
Official transcripts are available to students or graduates for a charge of $3.  Contact the school registrar.  For students currently enrolled, transcripts are free.  Transcripts are not released until all financial and disciplinary obligations to PCHS are met.

DISCIPLINE

Philosophy
A truly Christian school must promote respect for self, others, and God.  Discipline is necessary for the common good of the school.  Teachers are responsible for maintaining discipline within the classroom.  In certain instances, however, teachers may refer cases of student misconduct to the principal.  Because of the special mission of educating the total child in a religious framework, the administration may address any inappropriate conduct whether inside or outside the school that is detrimental to individual students or the operation of the school.

General School Rules
Students should be polite and courteous at all times and especially during all assemblies.

Students should move through the hallways in an orderly manner while changing classes.

Displays of affection such as kissing and holding hands are inappropriate at school and are, therefore, prohibited. 

Students, including those waiting for the library to open, should report to the cafeteria before school unless they have a class or meeting to attend.  Seniors only may gather in Senior Hall.  At lunch, students may gather in supervised areas only.  After school, students must be out of the building by 3:10 and wait in the gym front lobby or on the gym porch.  Only those students with scheduled athletic practices may wait in the gym.  Parents need to make every effort to pick up students as soon as possible after their dismissal.  Any student being picked up after 3:30 p.m. must report to the cafeteria at 3:30 p.m. where supervision is provided.

Honor Code

As a member of the Parkersburg Catholic Community, I am responsible for upholding and promoting honesty, trust, respect, and fairness in all venues of school life.  I pledge to maintain personal and academic integrity and support it in others.  I solemnly promise to uphold my commitment to honor this code.


Examples of Academic Dishonesty

1. Lying

2. Using notes, calculator memory, or other unauthorized aids in a quiz, test, examination or paper, or copying from or being influenced by another student’s work.

3. Giving unauthorized aid to another student:  allowing another student to copy or use one’s test paper, homework, or notebook, or giving answers to test or quizzes.

4. Using a cell phone or any unauthorized electronic device during a quiz or examination.

5. Obtaining help on homework or on take-home tests that is beyond the limit specified by the teacher.

6. Plagiarizing:  presenting work as one’s own, in part or full from some other source (be it published work, a parent, another student’s work, Spark Notes, or any similar aid)


Examples of Living Honorably Daily

1. Fairness:  Treating all others with equal consideration whether we like or dislike them; knowing right from wrong in all circumstances.

2. Integrity:  Being consistent in one’s philosophy, thoughts, words, and actions; Living by a standard that does not change for personal gain or due to certain conditions.

3. Sincerity:  Mean what you say, and say what you mean.  Avoid sarcasm and jokes at other’s expense.

4. Show genuine care and compassion for others daily.

5. To accept and acknowledge personal responsibility for one’s words and deeds.

6. Be a credit to their name, family, teams, school, church, and community.

7. Make themselves worthy of the respect of others, and be respectful of others at all times.

8. Become genuinely deserving of favors, awards, special distinctions, etc.

9. Strive for purity of thought, word, and action.

10. Be a good citizen of your school and community.  Be informed, get involved, and make positive contributions.

Disciplinary Holdover Policy

1. Any adult serving as a representative of PCHS may issue a disciplinary holdover to a student in order to maintain discipline and to re-enforce the Christian principles taught in the school.   
2. Students will be allowed three (3) policy infractions including any violation to any school policy or the honor code before a Disciplinary Holdover (DH) is given.  

3. The third infraction will result in the student being placed in the earliest DH for one hour after school and a letter will be sent home to the parents/guardians notifying them of the student’s disciplinary standing.

4. Skipping the DH to which a student is assigned will result in automatic placement in Saturday School – no exceptions will be made.

5. The student’s fourth infraction will result in placement of Saturday School.

6. Saturday School will be conducted the first and third Saturdays each month form 8 a.m. to noon at a cost of $20 to the student.

7. Skipping Saturday School will lead to an automatic Out of School Suspension and a meeting with the student, parents, and principal.

8. The third Saturday School students are assigned to will lead to a meeting with the student, parents, and principal.

9. The fourth Saturday School will lead to an Out of School Suspension.

10. Major infractions will be addressed by the principal and further disciplinary action can be taken if warranted.

Dress (Appearance) Code                                                                                    

PCHS students will attend school in a style of dress to support and reflect the spiritual, academic, and social mission of the school.

Stated in simplest form, student and staff attire should be neat, clean, and appropriate for an educational environment.  Parents, teachers, staff, and administrators are expected to be supportive of this appearance code since it is designed to reflect the dignity of each student and staff member as well as the mission of the school.  When a person’s attire is judged by a teacher, staff member, another student, or an administrator to be inappropriate, distracting, and in violation of the appearance code, that person will refer the violator to the Principal.  

The appearance of male students requires the following:

· Lands’End or Educational Apparel (pants purchased at Sears, JCPenney’s, or Old Navy must be the school approved style) pants must be appropriately fit to the ankle in a navy blue or khaki color.  Knee length shorts may be worn from April 1 to October 30.  A belt must be worn with the regular polo shirt and the polo shirt must be tucked into pants or shorts.  

· The shirt must be a short sleeved or long sleeved golf style collared shirt, banded bottom polo or a dress style shirt with the school logo in navy blue, columbia blue, or white. Layered shirts, sweatshirts (also with the school logo), or a fleece with the school logo may be worn in cold weather.  All layers of shirts must have the approved school logo and must be tucked into the pants.  Undershirts must match outside shirt – example navy with navy and white can be worn with all colors.

· Shoes must be a total foot covering style i.e., a dress shoe or an athletic shoe with socks (no sandals).  Athletic shoe must be black, navy, white, gray, or brown with no more than two colors in addition to solid color (example – black overall with gray or white enhancement).  Socks must be white, navy, black, or gray and worn at all times.  

· Hair must be neatly trimmed, off the collar, and out of the eyes.  

· Jewelry must not detract from the educational process as determined by the principal.

· Dress Uniform for Mass and Assemblies – Khaki pants, navy shirt, dark socks, and leather dress shoes.

The appearance of female students requires the following:

· Lands’End or Educational Apparel (pants purchased at Sears, JCPenney’s, or Old Navy must be the school approved style) pants must be appropriately fit to the ankle in navy blue or khaki color.  Knee length shorts and side-pleated skorts may be worn from April 1 to October 30. Lands’End skorts or skirts must be knee length or longer and of the approved school style and color.  Skorts may be worn if length above the knee is no more than 2 ½ inches from the top of the knee (width of a dollar bill).  

· The shirts must be short sleeved or long sleeved golf style collared shirt or a dress style shirt with the school logo in navy, columbia blue, and white.   Polo and dress shirts must be tucked in or banded bottom shirts may be worn. Layered shirts, sweatshirts (also with school logo), or fleece with the school logo may be worn in cold weather.  All layers of shirts must be approved school logo and may be worn outside the pants.  Undershirts must be the same color as the top shirt and white undershirts may be worn with any color.

· Shoes must be a total foot covering style i.e., a dress shoe or an athletic shoe with socks (no sandals).  Athletic shoes must be navy, black, gray, white, or brown with no more than 2 contrasting colors.  Socks must be worn at all times (knee or crew length).  Socks must be white, navy, black, flesh tone, or gray.  Heels on shoes should not be more than 2 inches stacked.

· Hair must be neatly trimmed and out of the eyes.  

· Jewelry must not detract from the educational process as determined by the principal.

· Dress Uniform for Mass and Assemblies – Khaki skirts, A-line khaki skorts (no side pleated skorts) or khaki pants, navy shirt, dark socks, and leather dress shoes.

The following applies to all students:

· No head covers including caps, hats, bandanas, or hoods are permitted during the school day.

· Outer garments such as jackets, coats, gloves, mittens, and scarves must remain in lockers during school hours.

· Chains, studded collars, studded wristbands, visible tattoos, body piercing, and body rings are not permitted.

· Garments, backpacks, and all other personal belongings cannot display or advertise illegal or controlled substances or have inappropriate images or messages such as sexual innuendo or profanity.

· All clothing must be free of rips, tears, tatters, fringe, slits, and torn fabric.

· All clothing including shoes must be clean and free from offensive odors.

· All clothing must fit appropriately.  For example, pants should not excessively drag the ground or be oversized or undersized.  Shirts should fit appropriately and not be too large and baggy or too small and tight.

· Physical education classes require appropriate athletic wear (shorts may be worn if the length above the knee is no more than 5 inches from the top of the knee) Consult the teacher.

FRIDAY (with the exception of Masses/Assemblies) is designated as school pride/school spirit day and everyone is encouraged to wear a PC SCHOOL TEE SHIRT, SWEATSHIRT, SCHOOL APPROVED SWEATPANTS, OR GOLF STYLE SHIRT WITH A SCHOOL LOGO.  Students not participating, must wear the usual school attire required on any other day.  The style of dress must support and reflect the spiritual, academic, and social mission of the school.
The appearance code is in effect for the school day as well as at events sponsored by the school at which the students are representing or supporting the activities or events in the name of PCHS such as at athletic events, service learning projects, field trips, etc.  The only exception is that denim and tee shirts may be worn at events outside of the school day hours. 

Violators will be referred to the office and held there until the violation is rectified.  The time it takes to correct the violation is considered unexcused.  Parents will be notified of infractions.  Parents are encouraged to monitor their students’ dress every morning before they leave home.  A team effort is necessary to keep the appearance code effective for all.

NOTE:  This Appearance Code is subject to change as fashions, fads, and new challenges arise.
Classroom Rules

Classroom rules will be reviewed and posted by each teacher.

Bookbags/Backpacks/Gym Bags

Bookbags, backpacks, and gym bags are not to be carried into the classroom since they block aisles and may constitute a safety hazard.  Students should carry all books and supplies for class.  Students may revisit their lockers between classes as long as they are not late for the next class.

Food/Drinks
Students are not permitted to have food, gum, or drinks in the gym, library, classrooms, or other academic or athletic areas of the school.  This can be amended on a case-by-case basis with the permission of the principal. Seniors are the only ones permitted to have food or drinks outside the cafeteria in the Senior Hall.  Food is not to be stored in lockers.  Water is the only drink approved for consumption outside the cafeteria and must be in a bottle with a lid.

Failure to abide by this policy will result in a DH (see DH policy).
Fighting

Physical fighting and verbal altercations are expressly forbidden at PCHS.  Students who are having problems with another student should see a teacher or counselor if the problem persists.  Physical fighting and verbal altercations may result in suspension for the student(s) involved.

Smoking and Tobacco Policy
PCHS continues to place importance upon the health of its students and staff and maintains a smoke-free campus.  Students are not to possess or use any form of tobacco while on campus or while attending a school function as stated in WV Code 16-9A-1 through 16-9A-4. Use and possession are viewed as being the same.  Possession includes having the substance in vehicles, lockers, bookbags, gym bags, backpacks, purses, or on the person.  Under school supervision means home/away activities for both student fans and student participants.  Violations of this regulation will result in an automatic three days or more out-of-school suspension with no opportunity to make up work.
Possession of these substances by a student under eighteen (18) years of age is in violation of city code and will be referred to local law enforcement.

Drugs and Alcohol
Student use or possession of alcohol or drugs while participating in any academic, extra-curricular, or social program sponsored by PCHS is strictly forbidden.  Use of such controlled substances is not only illegal but has been proven to be particularly damaging to changing adolescent bodies.  Because our school philosophy pledges a responsibility to the whole person, our drug policy must include opportunities for drug awareness education and rehabilitation as well as punitive measures for students who break this civil and school rule.

Any student who has in his or her possession, or uses, or is under the influence of any unauthorized substance (as defined by the Uniform Uncontrolled Substances Act, WV Code, Chapter 60A, Article 6, Section 605) during regular school hours, or during attendance at school-related events, shall find himself/herself subject to the following actions:  

First Offense: A suspension of not more than five (5) school days, a parental conference, and notification to local law enforcement.  The student's re-entry to PCHS is also contingent upon the results of a chemical analysis and an assessment of the student by a qualified professional.  Copies of all reports must be sent to the principal.  

Further offenses may require student expulsion.

Harassment and Threats

Catholic Christian philosophy and ethics of Parkersburg Catholic High School do not allow harassment or threats of any kind and any harassment or threat is subject to penalty.  Report harassment and threats to the guidance counselor or a teacher immediately.

Policy:  It is the policy of Parkersburg Catholic High School to maintain a Christian academic, athletic, social, and working environment free of all forms of harassment for any student or staff member.  Harassment violates school policy, the West Virginia Human Rights Act, the Office of Civil Rights Policy Title IX, and Section 703 of Title VII of the Civil Rights Act of 1964.

Scope:  This policy applies to all students, staff, and agents of Parkersburg Catholic High School.

Responsibility:  The Principal is responsible for the non-discriminatory application, interpretation, and enforcement of this policy.
Definition of Terms:

A. Harassment refers to behavior that is not welcome, that personally is offensive to some people, and that fails to respect the rights of others.


B.  Sexual Harassment: Unwelcome sexual advances, requests for sexual    

                       
 favors, or verbal or physical conduct of a sexual nature when:

1. Submission to such conduct is made a term or condition of an individual’s academic 

       or athletic progress or endeavors.  This can occur by clearly stated or implied words  

       or actions.

2. Submission to or rejection of such conduct is used as a basis for educational or          

       athletic decisions affecting an individual student.

3. Such conduct is intended to interfere or results in interference with a student’s

       educational or athletic performance, or creates an intimidating, hostile, or offensive   

       educational, athletic, or social environment.


C.  Verbal Harassment: Prohibited actions include but are not limited to derogatory or vulgar     


      comments regarding a person’s gender or sexuality, suggestive language, sexually vulgar language, 

                    remarks about a person’s physical anatomy or characteristics, jokes of a sexual nature, sexually   

                    suggestive cartoons or calendars, suggestive or insulting sounds, and obscene gestures.

               D. Physical Harassment:  Prohibited actions include but are not limited to: touching another person in a 

     sexually suggestive way or touching another so as to invade his or her personal privacy.

 E. Technology Harassment:  Prohibited actions include Internet e-mail, phone texting, blogging, or any  

    other method of conveying a message that is perceived as harassing.

F. Hazing of any kind including initiations:  prohibited actions include all types of actions meant or intended to   

    mean acceptance into any activity or event.

Racial, sexual, or religious/ethnic harassment and violence will NOT be tolerated under any circumstances.  All persons are to be treated with respect and dignity.  Harassment and violent incidents will be responded to in a manner that effectively deters future incidents.  Racial, sexual, or religious/ethnic harassment and violence refers to unwelcome and unwanted behavior related to sex, race, religion, or ethnic group that makes the recipient feel afraid, embarrassed, helpless, angry, or unsafe, or upsets the recipient to the point that he/she cannot learn, cannot teach, or cannot be effective at school or at his/her job.

Harassment and violence is prohibited between staff members, between staff members and students, between students, and from members of the public directed at students or staff on school property or at school sponsored events.  Some examples of harassment and violence may include, but are not limited to unwelcome patting, pinching, or physical contact; obscene gestures, name calling, ethnic or racial slurs; or threats, insults, or assaults against someone due to his/her sex, race, religion, or ethnic group.

Procedure:
A. All complaints of harassment will be investigated confidentially, thoroughly, and as  

       expeditiously as possible.

B. Any student who believes he or she is being or has been harassed is responsible for reporting 

        the facts of the alleged act immediately, either verbally or  in writing, to a teacher, Guidance 

        Counselor, or the Principal.

C. The teacher or Guidance Counselor who initially receives a complaint of harassment must confer with 

        the Principal who will conduct the investigation.

D. In the event that a thorough investigation of a reported or suspected occurrence of harassment reveals that a student, staff member, or school agent has not engaged in any form of harassment, the Principal will inform all involved parties that a thorough investigation has been conducted and that no grounds or basis exists to substantiate such report or suspicion of harassment.  All information will be delivered in writing.

E. In the event that a thorough investigation of a reported or suspect occurrence of harassment reveals that a student, staff member, or school agent has engaged in a form of harassment, appropriate disciplinary action up to and including expulsion or discharge may result, depending on the situation.  After a thorough investigation finding a violation punishable by law, the appropriate authorities will be notified.


F.
The student who brought the complaint, the alleged harasser, and all other involved parties will be informed by the Principal of the outcome of the investigation and the appropriate action to be taken within five (5) school days of receiving the complaint.  All information will be delivered in writing.

G. Throughout the process, the complaining student will be assured that school policy and the law prohibit 

        any reprisal for making the complaint.

H. If the complaining student or the alleged harasser is not in agreement with the decision, he or she may appeal the determination in writing within three (3) school days of the determination to the Principal.

I. Any decision made by the Principal shall be final.

J. All matters related to reported or suspected harassment, including contents of meetings, interviews, investigative results, and all other related actions will be documented and kept confidential.

Social Probation
The principal shall have the right to place a student on "social probation” which means the student will not be allowed to attend extra-curricular activities unless he/she is a viable participant in that event.  For example, he/she may be a member of a sports team and attend that game as a participant.  However, that student will not be allowed to attend a game in which he/she is not a participant.  Extra-curricular is any event taking place outside of school hours, i.e., dances, home or away ballgames, etc.  The Principal will determine the length of probation.

Suspension, Expulsion, and Required Withdrawals
(Diocesan Policy 5511)

In-school and out-of-school suspensions are disciplinary measures that may be imposed by the Principal for serious offenses.  When either type of suspension is used, the student's parents must be notified.  No student should be sent home during the school day for any reason unless the parents are notified.

A minimum of one week’s suspension (5 days) for anyone involved in a bomb threat or other violent/destructive threat(s).  The incident will be reported to the appropriate law enforcement agency.

Expulsion should be resorted to only when all other means of discipline have proven ineffective, and the student's conduct is a definite hindrance to the welfare and progress of the school community.  Expulsion could be the result of a single serious offense (e.g., bringing a weapon to school or selling drugs) or gross accumulation of minor offenses.

The decision to suspend or to recommend expulsion is made by the Principal.  

Written notification of suspensions and expulsions will be sent to parents in a timely fashion to follow-up telephone or in-person dialogues.  This notification includes information about parental appeal rights delineated in Diocesan policy.  The Superintendent of Catholic Schools will receive a copy of expulsion letters.

Required withdrawal is the dismissal of a student from the school by the Principal.  Reasons for required withdrawal may include inappropriate placement in the school based on academic performance, behavior problems, or social adjustment.  Parents will ordinarily be given the opportunity to withdraw the student from the school.  If the parent refuses to withdraw the student, the Principal may follow steps to expel the student.
Vandalism 

Vandalism of school or personal property is a serious violation.  Any guilty person(s) will be subject to disciplinary action and will also be responsible for the cost of repair and/or replacement of the vandalized property and may be referred for legal action.

Weapons
(Diocesan Policy 5513)

Any instrument which is designed to be used to produce serious bodily injury or death, or is readily adaptable to such use shall not by any person be brought onto or otherwise permitted on the property of the schools or any other property under the jurisdiction of the Bishop of Wheeling-Charleston; nor shall any such instruments be brought onto or otherwise permitted on any premise where school functions are being conducted which are under the jurisdiction of the Bishop of Wheeling-Charleston.  Deadly weapons shall include but not be limited to those instruments defined in West Virginia Code, Chapter 61, Article 7, Section 2, as a blackjack, gravity knife, knife, switchblade knife, nunchuka, metallic or false knuckles, pistol, revolver, or other deadly weapon of like kind or character which may be easily concealed on or about the person or any other type of firearm of any type or description.

Students who bring weapons as defined by diocesan regulations to school are subject to immediate suspension and/or expulsion and the proper law enforcement agency will be notified.
ACTIVITIES

All students are encouraged to become involved in school-sponsored activities.  Class members are expected to participate in class-sponsored activities.

Athletics
A variety of sports are available for junior and senior high student participation.  Any student who wishes to participate in a sport activity may do so.  See the Athletic Director for more information.


Junior High: boys’ basketball, girls' basketball, cheerleading, football, golf, tennis, and volleyball

Senior High: baseball, boys' basketball, girls' basketball, cheerleading, football, golf, softball, soccer, tennis, volleyball, and wrestling

Athletic Contests/School Spirit
Students are encouraged to attend games and support their teams.  Supporting the team through cheering and applause is encouraged.  Heckling, taunting, and verbal displays or nonverbal gestures against the opponents or officials is not tolerated.  Students are subject to all school rules while attending home and away activities. All West Virginia Secondary Schools Activities Commission (WVSSAC) rules and regulations MUST be strictly obeyed.  

Social Events
Junior and senior high social events will be held during the course of the year.  The following rules apply to all:

1. All dancing must be appropriate and reflect the mission and values of Catholic education.


2.    Students attending activities must remain in the supervised designated areas.


3.    Students must be present at school on the day of the event in order to attend.


4.    Students attending activities may not engage in smoking, fighting, or the use of drugs or alcohol.

5.    Students under the influence of drugs or alcohol will not be admitted.  Should students   

       arrive in this condition, parents will be called immediately. See Drugs and Alcohol.


6.    Loitering in the parking lot before, during, or after the event is forbidden.

7.    PCHS senior high students may bring dates from another school to a school event.  All students from 

       other schools must obey all PCHS rules and must be registered in the Main Office prior to the event.

8.    Once a student leaves the school dance, he/she may not return unless other arrangements have been 


       made with the Principal.


9.    Ending times for events are always announced.  Transportation arrangements should be made accordingly. 


10.  Parents or guardians of junior high students must come in to the building to pick them up after 


       the activity.  Students are expected to be picked up promptly after all activities. 


11.  If a junior high student has permission to leave with another student's parent or with an older sibling, 


       a note to that effect must be given to the teacher chaperone at the beginning of the activity.  

Student Activities  

Detailed information about organizations/activities may be obtained from faculty sponsors.

PCHS students are encouraged to participate in student activities that promote their academic, spiritual, and physical growth.  The following are some of the activities available with the names of the sponsors:

Builders Club, Ms. Theresa Vincent.  Junior high students in grades seven through nine are eligible to participate in this service organization sponsored by the North Parkersburg Kiwanis Club.  Service projects to benefit the community and the school are the focus in an environment of friendship and Christian values.

Business Symposium, Mr. David Woody. Coordinated by the Parkersburg Area Chamber of Commerce, this symposium offers students, usually from grades ten through twelve, an opportunity to interact with local business leaders at an April seminar.

Chess Club, Mrs. Cheryl Yoke.  Open to students in grades seven through twelve, this club meets during lunch on Mondays, Wednesdays, and Fridays, with tournaments being held in December and May.  Students may play chess or observe matches to improve their skills.

Interact Club, Mrs. Christi Greathouse. Sponsored by Wood County Rotary and open to students in grades ten through twelve.  This club is for students looking for opportunities for community service.  Coordinated house painting for the elderly, food drives, Christmas carol singing at nursing homes, two annual blood drives, etc., are a few of their past activities.

Model United Nations, Mr. Dave Woody.  Sophomores through seniors prepare for participation in the Model United Nations simulation held during February/March.  Students meet during lunch and do outside research to prepare for their roles as representatives of member nations.  The cost of approximately $300 +/- covers materials, room, and bus transportation.

Pep Club, Mrs. Christi Greathouse.  Open to students in seventh through twelfth grades, the Pep Club promotes school spirit and supports the school's athletic teams through thuses and poster productions.

Photography Club, Mrs. Yvonne Powderly.  Open to students in grades seven through twelve, this club offers an opportunity for students to display their photographs and receive recognition for outstanding work.  The club also provides opportunities for documenting school events, helping with special projects, and being published in the yearbook and other publications.  Guest speakers are invited to critique, inspire, and educate.

Quiz Team, Mr. Shawn Weaver. Students in grades seven through twelve may participate in this yearlong activity.  The members compete in a variety of tournaments and host several academic tournaments at PCHS.  They are placed into teams based on their skills.  Students in grades nine through twelve practice every Sunday, while those in grades seven and eight practice during lunch.

Wood County Reading Council Young Illustrators Competition, Mrs. Cheryl Yoke.  All art students and some English students create individual illustrations of favorite books with school winners advancing to compete with students from Wood County Schools.

Wood Whispers Literary Magazine, Mrs. Yvonne Powderly. Students are encouraged to submit photos, art, poems, essays, or stories for the county-sponsored contests and for the PCHS section of this magazine.  A committee of teachers and student board members chooses the materials that will be published.

Junior-Senior High Student Council, Mr. David Woody.   Members from grades ten through twelve are elected at the end of each school year with the new council appointing one or two members-at-large if they deem it necessary.  Class presidents and council representatives are also members.  Council meets before school or at lunch with meetings open to all.  Council is responsible for Catholic Schools’ Week, homecoming activities, thuses, intramurals, social activities, food drives, and other designated events.

Middle School Girls’ Basketball, Mr. Dave Woody.  For girls in seventh and eighth grades, with the season beginning in November and ending in mid-February

Varsity Girls’ Basketball, Mr. Marty Vierheller.  For girls in grades nine through twelve, with a season beginning in November and ending in mid-March

Middle School Boys’ Basketball, Mike Roedersheimer.  For boys in seventh and eighth grades, with the season beginning in November and ending in mid-February

Varsity Boys’ Basketball, Mr. Rob Strcula.  For boys in grades nine through twelve, with the season beginning in November and ending in mid-March

Varsity Baseball, Mr. Tom Harvey.  For grades nine through twelve, with a season from March until June

Varsity Cheerleading, Mrs. Shea Wilkinson. For grades nine through twelve; two seasons are organized- one in the fall and another in the winter

Middle School Cheerleading, __________. For grades seven and eight; two seasons are organized- one in the fall and another in the winter

Middle School Football, Mr.Mike Roedersheimer. For grades seven and eight starting in August and ending in November

Varsity Football, Mr. Jeff Campbell.  For grades nine through twelve, with a season from early August through November

Middle School Golf, Mr. Allen Korzep. For junior high students, with the season beginning in August and ending in early October

Varsity Golf, Mr. Bill Pugh. For grades nine through twelve, with the season beginning in August and ending in October

Varsity Soccer, Mitch Koerber. For grades nine through twelve starting in August and ending in November

Varsity Softball, Mr. Dave Woody.  For girls grades nine through twelve, with a season from early March through May

Middle School Tennis, Mrs. Christi Greathouse. For junior high students, with the season running from August through October

Varsity Tennis,  Mr. Ignacio Cardenas.   For grades nine through twelve, with the season beginning in March and ending in May
Middle School Volleyball, Mrs. Amanda McBrayer.  For junior high girls, with the season beginning in August and ending in November

Varsity Volleyball, Mrs. Sandy Swisher. For girls in grades nine through twelve, with the season beginning in August and ending in November

Detailed information about organizations/activities may be obtained from faculty sponsors/coaches.

Student Honor Societies

National Honor Society, Sedes Sapientiae Chapter, Mrs. Amanda McBrayer.  The purpose of this organization is to create enthusiasm for scholarship, to stimulate a desire to render service, to promote leadership, and to develop character in the students of secondary schools.  Membership is an honor bestowed upon a student.  To be eligible for membership the student must be a sophomore, junior, or senior and have attended PCHS for at least one semester and have earned a cumulative grade point average, from freshmen year to the present of 3.4 on a 4.0 scale.  All eligible students are considered for membership.  Selection for membership is by majority vote of a five-member faculty council appointed by the Principal and is based on outstanding scholarship, character, leadership, and service.  Prior to the voting by the council, all faculty, coaches, and staff are given the opportunity to provide to the council written comments on eligible students.  Items considered include, but are not limited to, the following:


Scholarship
·Demonstrates a commitment to learning

·Shows perseverance and application to studies

·Submits assignments in a punctual manner

·Budgets time well; takes the time to do thorough work

·Participates and completes work without excuses

·Willingly shares insights with the class


Leadership
·Inspires positive behavior in others

·Exerts a wholesome influence on others

·Delegates responsibility

·Contributes ideas that improve the civic life of the school

·Resourceful in proposing new ideas or applying principles and making suggestions

·Actively helps to improve the environment of the school by setting a good example: neatness, cleanliness, etc.

·Shows willingness to do committee and staff work (class and club advisors)


Character
·Upholds the principles of morality and ethics of the school philosophy at school and at school events

·Demonstrates highest standards of honesty and reliability in all school-related activities

·Shows unwillingness to profit from the mistakes of others

·Does not take advantage of others’ or laugh at other's mistakes

·Manifests truthfulness; obeys rules; avoids cheating

·Cooperates by complying with school regulations concerning property, programs, office, halls, etc.

·Takes criticism willingly and accepts recommendations graciously

·Shows courtesy, concern and respect for others, including faculty, staff and peer

·Exemplifies positive behavior; exhibits patience

·Exemplifies desirable qualities of personality (cheerfulness, friendliness, poise, stability)

·Does not abuse or "stretch" the limits:  detentions?  tardiness?  dress code?


Service

·Represents school values in a positive light through community activities

·Shows willingness to do committee work and extra tasks for the benefit of the club, class, school, etc.

·Class and club advisors:  Does the student do his/her part?  On time?  Show up for scheduled tasks?

·Willingness to work for the benefit of others without compensation or recognition


The council also reviews the student activity sheets maintained by the students for the Guidance Department.  The Principal may not serve on the faculty council.  The NHS advisors are ex-officio, non-voting additional members of the faculty council.  Once selected, members have the responsibility to continue to demonstrate the qualities of scholarship, character, leadership, and service in order to remain a member in good standing.

Spanish Honor Society, Oscar Romero Chapter, Mrs. Valerie Parker. This honor society fosters appreciation for the Spanish language and culture.  Members from grades ten through twelve are inducted.

PARENT GROUPS

Academic Boosters
The purpose of the Academic Boosters (PCAB) is to develop communication among the students, staff, parents, and community and to promote academic programs at PCHS.  All parents are encouraged to join and assist with the projects of Academic Boosters.  Meetings are held on the fourth Monday of the month as announced. All are welcome to attend.

Parkersburg Catholic Athletic Association
Parkersburg Catholic Athletic Association (PCAA) is a group of parents and friends dedicated and working toward the mission and goals of PCHS by providing a quality athletic program within a spiritual setting that reflects the ultimate Christian athlete.  Recognizing that sports are an integral part of the entire student, the primary purpose of the organization is to raise funds, provide manpower, and assist the administration in operating the athletic program on a business-like basis as defined in the PCAA by-laws. PCAA meets on the second Monday of every month in the school Cafeteria.  All are welcome to attend.


Goals of the Parkersburg Catholic Athletic Association:


1. Spiritual:  work to instill the virtues and morals of Christian teachings  

       in all aspects of our athletic program.

2.   Community:  create an atmosphere that reaches out to educate all members of the PCHS   

      family concerning the benefits of being active in the educational process of the children.

3.   Organizational:  provide sufficient elected officers and volunteers to operate athletic programs 

      in support of administration and coaches and to provide relaxed spiritual and social occasions  

      for members and their families to celebrate accomplishments as an organization.

    

4.   Financial: ensure the opportunity for all athletes to participate in those sports provided by the 



      school and supported by the association.

NOTES

Every student is required to know the information, policies, and regulations contained in this handbook.  Ignorance of them will never be accepted as an excuse for violation.

The student must retain this booklet where it is available to both student and parent.

A separate sheet is provided for both parent and student to sign indicating that they have read and understand this handbook.  See addendum at the end of this handbook.

"Where there is charity and

loving friendship,

there is God."
August 2011

Dear Parent(s) and Student:

The PCHS Student/Parent Handbook is distributed to all students to be shared with all parents.  Please take the time to read it and together discuss the information it contains.  Working together, we should be able to avoid any misunderstandings concerning rules and enforcement of policies.  

Should you have questions, please call the school (304) 485-6341.

Please sign each section below indicating that you accept the policy as written and have your child return this page to his/her religion teacher during the first two weeks of school.

Thank you…and let’s have a great year!

Karen Robinson

Principal

STUDENT’S NAME________________________________________         Date___________________________





(Please Print)

We have received and read the PCHS Handbook.  We agree to cooperatively support and uphold all policies and procedures stated within this Handbook.

Parent’s Signature_______________________________  Student’s Signature______________________________

I understand that I will abide by the Internet Use Agreement as written in this handbook.  I further understand that any violation of the regulations is unethical and may constitute a criminal offense.  Should I commit any violation, my access privileges may be revoked, school disciplinary action may be taken, and/or appropriate legal action.

Student’s Signature______________________________________

As the parent or guardian of this student, I have read the Internet Use Agreement as written in this handbook.  I understand that this access is designed for educational purposes.  PCHS has taken precautions to eliminate controversial material.  However, I also recognize it is impossible for schools to restrict access to all controversial materials and I will not hold them responsible for materials acquired on the network.  Further, I accept full responsibility for supervision if and when my child’s use is not in a school setting.  I hereby give permission to issue an account for my child and certify that the information contained in this policy is correct.

Parent’s Signature______________________________________

As a parent of a PCHS student, I give permission for his/her photo to be used for media coverage including television, newspaper, Internet, and other media outlets if/when the occasion arises.  (See the publicity section of this handbook for details.)

Parent’s Signature______________________________________

Student’s Signature if currently over the age of eighteen or will be eighteen during the upcoming school year.

_____________________________________________________

TO:  Parents/Guardians

FROM:  Parkersburg Catholic High School

SUBJECT:  Opportunity to “opt your child out” of the Touching Safety program

DATE:  August 2011
Parkersburg Catholic High School will present a sexual abuse prevention program, the Touching Safety program, to our students before October 30, 2011.  The creators of the Protecting God’s Children( program developed the Touching Safety program.  This program is provided to us by the Diocese of Wheeling-Charleston, and is a part of our ongoing effort to help create and maintain a safe environment for children and to protect all children from sexual abuse.

The scheduled lesson is being offered to all students at Parkersburg Catholic High School.  As a parent/guardian, you have the right to choose whether your student participates.  We encourage you to read the attached “overview” and “lesson plan” so you’ll be aware of the nature of the Touching Safety program.  If you have questions about the program or the lesson, please contact Ann Marie Lynch or Dorothy Harper at 304-485-6341.  Please complete the form at the bottom of this page, and return it to your child’s teacher.

For more information on the Touching Safety program, visit the Virtus Online( website at www.virtus.org.

Parkersburg Catholic High School has/does not have (circle one) permission to present the Touching Safety program, to my child whose name is _________________________.

Parent/Guardian’s Name (printed): ___________________________________________

Parent/Guardian’s Signature: ________________________________________________

Date: ____________________________
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